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Dear Applicant @

Thank you for your request for the enclosed application pack for the post of Finance &
Admin Assistant.

Please visit our website www.bitterneceprimary.net to find out more about our school

Please find enclosed:

» Application Form
» Guidelines for completing our Staff Application Form
» Job Description

Completed application forms should be emailed to info@bitterneceprimary.net by the
closing date.

Your application will be judged against the Job Description for the post.
Please make sure that you:

J Refer to each point in the Job Description (essential requirements of the post)
) Give details of your experience in each area listed; include relevant details of current
and previous employment.

Should you require further assistance regarding your application or you would like to
arrange a visit to the school, please contact info@bitterneceprimary.net

Closing Date — 9" November 2026
Interview Date — 18t November 2026

| wish you every success with your application.

Yours faithfully
Clare Horan
Business Manager

Safeguarding

Bitterne CE Primary School is committed to safeguarding and promoting the welfare of

children and expects all staff and volunteers to share this commitment. The successful

applicant will be subject to appropriate safeguarding and pre-employment checks, including
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an enhanced DBS check and satisfactory references. As part of our safer
recruitment process, appropriate online searches will be undertaken for CREATIVITY
shortlisted candidates. You can view our Safeguarding Policy via this link. @

We welcome applications from suitably qualified candidates and are committed to equality,
diversity and inclusion in our recruitment practices.
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