
 

 

 

 

 

 
 

 

 

 

 

 

Welcome Pack 
 For September 2022 

If  there are changes to guidance which alters this information , will send out 
details  before September  

 

  
 



 

 

In this pack you will find the following  

Information: 

 

 

 Welcome from the Head & Deputy Headteacher 

 

 General Information about School Routines 

 

 Behaviour Information 

 

 Breakfast Club / After School Club 

 

 Inclusion 

 

 Admissions Policy  

 

 

 



 

 

Welcome to Bitterne CE Primary School 

Dear Parents 

We are delighted to welcome you and your child to Bitterne CE Primary School. We pride ourselves on 

being a community school which promotes Christian values. We hope that your association with the 

school will be a happy and rewarding one, and that we can all work together for the benefit of your child 

during these important Primary School years. 

At Bitterne CE Primary School, we believe that every child should have the opportunity to reach their full 

potential through education of the highest quality within a positive and caring environment.  We strive to 

equip the children with skills and values that will enable them to positively contribute to the society in 

which they live. 

Our core Christian values are ‘Love, Trust and Forgiveness’ and these underpin all we do in school. Our 

logo is ‘Inspire, Believe, Achieve’.  We want our children to be supported, to be the very best that they 

can be in their work and as a good citizen. 

If you have any worries or problems, please do not hesitate to come into school and see us.  We look 

forward to working with you and your child.  

Yours sincerely 

 

 

 

 

 

 

 

 

 

 Headteacher Deputy Headteacher 

Mr Peterson 

 

Miss Allen 



 

 

 

Our school vision  

Through our core Christian values of Love, Trust and Forgiveness, we 

celebrate, nurture and challenge each unique child in order that they 

are inspired by the world around them, have confidence to believe in 

themselves and in others and achieve the best they possibly can.   

Everyone at Bitterne CE Primary is determined to ensure that each 

child is safe, happy and learning well, without exception.  

Please refer to our School Vision leaflet for more detail. 

 

 

 

 

 

 

 

 

          



 

 

 

 

Ready for Primary School 

Your child will be starting school in September 2022 and there are probably many questions 

which you feel you would like answered. We hope this booklet will provide some of the 

answers. If you have any further questions or worries, please do not hesitate to contact to  

Mr Peterson (Headteacher), Miss Allen (Deputy Headteacher), Mrs Bailey (Assistant 

Headteacher—Inclusion) or a member of the early years team. Our email is 

info@bitterneceprimary.net 

 

 



 

 

Access to teachers 
 

We have an open door policy and ask that you let us know any relevant information or 
concerns about your child, as soon as possible.  

For confidential or detailed messages, please go to the office where we have a Teacher 
Message Folder. Parents may write non urgent messages to the class teacher and, if 

necessary, the teacher will contact you to arrange a meeting.  

If the message is urgent, please email info@bitterneceprimary.net or phone the school 
office on 023 80499494 

Lateness 
 

The class doors open at 8.30am , and we ask that all children are in school by 8.40am.  

If your child arrives in school after this time, they will be marked late in the registers and 
they will need to sign in at the office.  If they are very late and arrive after 9.10am they 

will be marked with an unauthorised absence for the morning session.  

 

Absence 

If your child is going to be absent from school, we ask that you ring the School Office on                  
023 8049 9494 before 9.30am.  There is an option to leave a message on our absence 

line. If we have not received a reason for your child’s absence by 9.30am we will contact 
you and  may ask our Education Welfare Officer to carry out a home visit.  

 

Holidays  

Parents have a legal duty to ensure their child attends school regularly.  The Headteacher 
cannot authorise any leave of absence for family holidays 

A penalty notice referral will be made where unauthorised holidays are taken and in-line 
with Southampton City Council and DFE current guidelines. 



 

The School Day 
 

The total length of teaching sessions during the normal school week is 23.5 hours  

(this excludes registration, breaks and a statutory daily act of worship). In total children are in 

school for 32.5 hours ( from when doors open at 8.30am until 3.00pm)  

 

The Year R doors open at 8.30am and the children can enter the building and make their way 

to their classrooms.   Members of the Year R team will be positioned at each entrance, and 

they will be happy to help you with any brief questions or concerns.  

 

Starting school  

We offer a home visit at the start of the term , in order to get to know you and your child 

better. After this, we aim to have all children learning full time in school as quickly as 

possible.  Your child’s start date depends on whether they were born in the autumn, spring 

or summer.  We work to ensure all children are attending full time by the second week in 

September.   

 

Daily timetable  

 Morning session 1  8.40am – 10.30am 

 Break    10.30am-10.50am 

 Morning session 2  11.05am-12.00pm 

Lunch           12.00pm-1.00pm 

Afternoon session      1.00pm – 3.00pm  

 

At the end of the day 

At 3.00pm, the children will be let out one by one to the waiting parent / carer. If you need 

someone else to collect your child at the end of the school day, please contact the office to 

let us know. 

 

 
 



 

School Office 

The school office reception is open each day between 8.30am and 4.00pm.  

There is an answer phone in operation outside of office hours. The school office is 
your first point of contact.  If you have any queries, we should be able to help or 

find someone who will be able to assist you. 

Our telephone number is  

023 8049 9494 

Our email address is 

info@bitterneceprimary.net 

 

 

 

 
 

 

 



 

 

 

Meal Times & Healthy Eating 

 

Snacks at break time 

As a school, we are proactive in encouraging children to adopt healthy lifestyles.  Children in KS1 are 
provided, free of charge, with a piece of fruit or vegetable snack to eat at break time. 

 

Milk 

All children who are under 5 are eligible for free milk under the nursery milk scheme.  The children will be 
able to have their milk at snack time.  If you would like your child to  continue to have school milk once 

they turn 5, you will need to complete a form, copies are available from the office.  

 

Water 

Children are encouraged to drink water regularly.  Please provide your child with a sports type water 
bottle which they can take home daily to be cleaned and refilled with fresh  water.   

Please do not fill these with other drinks.  

School meals are provided by City Catering and prepared on the school premises.   

The meals are well balanced and offer a good selection.   

 

Universal Free School Meals 

Every child in Year R, Year 1 and Year 2 is provided with a free school meal—Universal Free School 
Meals. 

During morning registration the children are required to choose their lunch option blue (meat option) or 
yellow (vegetarian option) or  purple option.  You can access our school menus via the following link  and 

looking for Bitterne CE  and the weekly dates 

https://www.citycateringsouthampton.co.uk/schoolmenus  ( Check link ) 

 

If you would like a paper copy of the menu . Please do contact the office   

If your child has any food allergies, we will work with our Head of Kitchen to create a menu that your 
child can eat safely. Please talk to us about this.  



 

 

 

Free School Meals & Pupil Premium 

 

If you are in receipt of certain benefits, your child may be entitled to  ‘free school 
meals’.  This benefit is in addition to ‘Universal Free School Meals’ detailed on the 

previous page. 

We would encourage all parents who are eligible for ‘free school meals’ to register as 
the benefit of this to your child is not just a school meal each day.  If you are entitled to 

this benefit, the school will receive a ‘Pupil Premium’ grant.   

The pupil premium grant is additional funding given to publicly funded schools in 
England to raise the attainment of disadvantaged pupils and close the gap between 

them and their peers.  

For 2020/2021 academic year the school will received £1,320 for each child  eligible for 
pupil premium.  

Please ensure your register for ‘free school meals’ so that the school can access the 

pupil premium funding.  Pupil Premium brings other benefits such as a free place at 

‘Toasties Breakfast Club’, uniform allocation and assistance with school trips and 

residential trips. 

You can complete an online form using the following link to check if you are eligible for 
free school meals.   

https://www.southampton.gov.uk/schools-learning/in-school/school-meals/free-school-
meals.aspx   

check link works  

Alternatively you can contact the office and we will check for you.  You will just need to 

provide us with your date of birth and national insurance  number along with 

permission for us to carry out the check, on your behalf. 

 

https://www.gov.uk/government/policies/raising-the-achievement-of-disadvantaged-children/supporting-pages/pupil-premium
https://www.southampton.gov.uk/schools-learning/in-school/school-meals/free-school-meals.aspx
https://www.southampton.gov.uk/schools-learning/in-school/school-meals/free-school-meals.aspx


 

 

 

Clubs and After School Activities 

 

Clubs are run for children to attend after school. 

A full and detailed plan for clubs will be sent out at the beginning of September. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Hi 
Clare are there any  more clubs to add? Do Computer Xplorers do Year R? LTS clubs ?  

These clubs are run by outside agencies and these may incur a small charge, others are run by staff and 
parents.   

Your child will normally bring home a slip for you to sign or an online declaration giving your permission to 
join an after school activity. 

All of the staff or outside agencies are required to hold an Enhanced DBS Disclosure. 

 

Fit Kids 07808 395685 

02380 440 643 

becks@fitkidsfitnessclasses.com 

Various Days 

Karate 07764 478507 

http://www.sama-southwest.com/

southamptonclasses.html 

Tuesday 

Dance 

Street Beatz 

www.streetbeatzdanceacademy.co.uk 

07967 970801 

streetbeatzdanceacademy@yahoo.com 

Thursday 

Football 01489 896867 Thursday 

Funky Bricks Club admin@funkyplaybricks.co.uk Friday 

Drama Club gantryyouththeatre@gmail.com  Monday 

mailto:gantryyouththeatre@gmail.com


 

 

Breakfast Club & Afterschool Club 
 

With Breakfast Club and Musketeers After School Club t the time children are in school can be 
extended to cover working hours from 7.30 am to 5.45 pm. There is a charge for both 

breakfast club and after school club,  however financial help is available for breakfast club to 
those who are entitled to free school meals. 

 

‘Toasties’  Breakfast Club 

‘Toasties’ Breakfast Club, offers high quality before school care provision. And is run by the 
school. The club operates KS2 hall and the rooms by the music room.  

The club runs from 7.30 am – 8.30 am each morning and is led by Mrs Kitcher assisted by Mrs 

Troon, Miss Burtenshaw, Mrs Neary and Mr Aslani. 

The children have a wide range of balanced breakfasts available over the week such as beans 

on toast, pancakes, yoghurts , fruit and more 

If your child is eligible for pupil premium, we are able to offer them a free place in the  
Breakfast Club.  Places need to be booked in advance. 

Registration forms and further information about the club is available from the school office. 

 

‘Musketeers’ After School Activity Club 

Musketeers After School Activity Club, offers high quality after school care provision. 
Musketeers is run by a private provider and not directly by the school, although we work 

closely together  

The club operating times are  as follows; 

Monday – Friday 3.00pm – 5.45pm term time only and is run by fully qualified staff.  

Please contact Musketeers on 07551 684470 for more details.  

 



 

Inclusion and Individual needs at Bitterne CE Primary 
 

We are a very inclusive school and work hard to make sure all children make progress 
throughout the school. Some children may need some support for their learning, settling into 
school, emotional and behavioural needs. We work closely with specialist outside agencies, 

when this is appropriate. Our School Inclusion Report for SEND is available at 
www.bitterneceprimary.net along with a link to Southampton City Council’s Local Offer for 

SEND 

Special Educational Needs and Disabilities (SEND) 

Mrs. Bailey is our Assistant Headteacher for Inclusion. Mrs Ditchfield ( EYFS Lead) has visited 
and/ or spoken to key workers at your child’s EYFS setting/ child minder, in order to ensure a 

smooth transition into primary school. If you have any concerns or would just like to talk 
through your child’s individual needs, Mrs. Bailey will be more than happy to arrange to meet 

at a convenient time.   Please visit our website to access more information on inclusion.   

https://www.bitterneceprimary.net/send-information-inclusion-school-accessibility-plan/ 
check link  

 

 

 

 

 

 

 

 

 

Mrs Bailey 

Assistant Headteacher & Inclusion Leader 



 

 

 
Parenting and Behaviour 

 

Miss Allen, our Deputy Headteacher, has been accredited with the National Programme for 
Behaviour and Attendance Certificate.  

If you are dealing with behaviour difficulties at home and want someone to talk to, please 
make an appointment to speak to Miss Allen or your child’s Class Teacher. 

In school, we always want to involve parents in the support we are giving. This might be 
through an individual behaviour programme or seeking specialist advice.  

 

Emotional Support 
 

Sometimes children need that little bit of extra emotional support or nurturing, especially if 
there have been recent changes in their lives.   

Mrs. Clayton, Mrs Macey and Mrs Turnbull  are all trained ELSAs (Emotional Literacy Support 
Assistant), while Mrs Heenan is trained  in delivering Drawing and Talking  

Miss Allen DHT has completed Leadership in Mental Health for Schools.  

We understand that starting school can be unsettling for some children and our ELSA can 
support to help children with any worries they may have.  

 

Equal Opportunities 

At Bitterne CE Primary we pride ourselves on our inclusive ethos and promotion of equal     
opportunities. 

There are several key documents that are available from the school office or as a download 
from the website.  They include our Equality Policy and School Accessibility Plan and        

Disability Equality Scheme. 

If you or a member of your family, who may come into school for performances, parents’  
evenings or assemblies has a disability, please let us know so we can ensure equal access to all 

events. 



 

 

 

Your child’s progress  and attainment in school 
 

We have regular times throughout the year when you will be able to 
talk to the class teacher and find out how your child is doing in school. 

We believe it is important for you to know and be involved in your 
child’s progress at school.  

 

Soon after your child has started school, you will be invited to an  
informal session in Year R.  You will be invited in to see the ’Start Of 

Day Activities (SODA) in Year R.  

In October, after your child has settled in, there will be a parents’ 
evening. This will help you get to know the teacher more and find out 

how your child is doing in class. You will also be told what their       
individual targets are.   There is a further parents'’ meeting in the 

spring term.  

In July, the end of year reports will be sent to you, and there will be an 
opportunity to talk to your child’s class teacher about this  

 

We really want parents to be a part of their child’s learning journey. If 
at any other time of the year, you just want to find out how your child 

is doing or discuss a specific issue, you can book an appointment to see 
your child’s class teacher.  

 



 
 

 

Care of the Children 

Whilst your child is in our care, it is always out top priority to look after them and ensuring they are 
safe and secure.  We also ask you to let us know of changes in your family circumstances, such as 
bereavement, a break up or illness, as this also helps us to support your child in school alongside 

what you are already doing.  

Supporting Children With Medical Needs 

The school will ensure that arrangements are in place to support children with medical      
conditions. In doing so, we will ensure that the children can access and enjoy the same      

opportunities at school as any other child. We will work closely with the Local Authority, Health 
Professionals and other support services to ensure that children with medical  conditions receive a 
full education. We will also work with parents and carers to formulate a care plan to support your 

child at school. 

If your child visits the medical room during the day with a minor injury, we will inform you of this via 
an SMS message.  If your child attends the medical room with a minor head injury (bumped head), 

they will be given a label so that their class teacher is aware and you will also receive an SMS 
message after 3.15pm to inform you. The message will be sent out after 3.15pm.  If your child visits 

the medical room with a more severe injury, we will contact you immediately by telephone to 
inform you. 

Medicines  

If your child requires any medication in school, you will be asked to complete a consent form. 

When a child requires medicine in school, parents should hand this in to the office in the morning.  
You will need to complete a permission form before we can administer any medication.  Some 

children may need to have regular medication such as an inhaler.  We will need you to complete a 
consent form for this and the medication can be left in the office for your child to use as required.   

The medicine must be clearly labelled with your child’s name in the original box.   

If you are unable to drop the medicine off and complete the permission form in person, the form 
can be downloaded from our website.  This can then be delivered to the school office by another 

parent /carer along with the medicine. 

Medicines cannot be left in classrooms or children’s bags unless there are exceptional  
circumstances.  Please Note: All medicines need to be handed into the office by an adult. 

 



 

 

Home / School Agreement 

 

Parents and children are asked to sign our Home – School Agreement when their child starts at 
our Bitterne CE Primary    

This agreement details the important class rules, rewards and sanctions of our school. A copy of 
the agreement will be sent home during the first few weeks of term and should be signed and  

returned to the school office. 

 

Behaviour 

 

We believe that good behaviour is essential for effective teaching and learning to take place.   

We maintain that if children grow up with positive reinforcement of good behaviour models, 
this will minimise the causes of poor behaviour.  We have a very positive approach to managing 

behaviour and give a variety of rewards during the day and at our special assemblies.   

We make mistakes as adults.  It is part of growing up that children may make mistakes ,when 
dealing with situations, and as a school we value honesty when a mistake has been made.   

We will always ask a child to explain what they have done and what they have learned from it.  
Children understand that there are consequences for their actions and this may involve a 

sanction in school.   

On the odd occasion when a child’s misbehaviour is more serious or persistent, we will always 
discuss the situation with parents, this way everyone is part of the solution. 

 

Please refer to our overview of the behaviour and anti bullying policy for  parents—https://
www.bitterneceprimary.net/key-information/policies/  

 

please check link to latest policy  

 

https://www.bitterneceprimary.net/key-information/policies/
https://www.bitterneceprimary.net/key-information/policies/


 
 

 

 

School Uniform 

 

All children are required to wear school uniform.  This gives the children and the school a sense of 
identity. 

 

Our School Uniform Policy– We have chosen clothing that can be purchased easily from general High 
Street retailers, as well as from Skoolkit uniform supplier.  

Sweatshirt or cardigan.  Navy blue (plain or with school logo).  This should not be a hooded top. 

Shirt / Blouse / Polo shirt.  Plain material, pale blue or white. 

Skirts.  Navy blue, grey, black or school style pinafore dress. 

Trousers.  Navy blue, grey or black. 

Shoes.  Sensible strong black shoes – This should not be bright coloured training shoes.   

(The children are allowed to wear black / white sandals during the summer term) 

PE.  Navy blue or black shorts and plain white T Shirt, plimsolls or trainers. During cold weather in 
the winter, children may wear a plain dark coloured tracksuit to keep warm.  

Your child will not need plimsolls until the summer term as Year R only do P.E.  indoors during 
the autumn and spring terms.. Children are currently coming to school wearing their PE kit on 

PE days. We will le t you know the days for Year R PE  in September, but they must wear 
school PE kit on these days.  

You can order direct from our supplier by visiting; 

http://www.skoolkit.co.uk/ 

You can also purchase uniform from the Skoolkit retail store in Eastleigh. 

Please ensure that all school clothing is clearly labelled with your child’s name. 

In an emergency, when a child is unable to wear school uniform or school shoes, parents should contact 
the office to explain the reasons why.  If a child regularly comes to school without the correct uniform / 

PE or shoes, a letter will be sent home reminding parents of the permitted uniform. 



 

 
 

Supporting your child at home. 

We do expect parents to support their child(ren) at home with their reading.  

Hearing your child read daily is very important in helping them progress with their reading. 

By the end of the first week, your child will take home a book to share.  During the first half 
term, your child will be assessed and given an appropriate  book based on this.  Children can 
change their books everyday and parents are expected to read with their child daily.  We will 
send home the first 100 keywords for your child to practise reading and writing and phonics 

booklets will be sent home weekly to support this learning.   

 

Information will be given on: 

• Homework, including changing reading books. 

• P.E./ Games days and kit requirements 

• How the  behaviour system works 

• Asking for parent or grandparent help in school 

• Helping in our library 

If you or one of your child’s grandparents would like to come and help in school, please come 
into the office so that we can arrange a DBS (CRB) Disclosure, once this has been cleared you 

will be able to come into school and volunteer. We will also ask for a reference.  

All offers of help are most welcome. 

We will also ask you to sign up to Tapestry  in September. This is how the teacher will 
communicate about your child’s learning by sending photos, messages  and any remote 

learning needed. It is also where parents can send in work from home and communicate with 
the teachers.  

 Little Wandle  is our new phonics scheme , and it will structure the support  for children in 
their early reading with books that match to the phonics they are learning in school.  Pleas 

visitr their website for useful resources for parents 

https://www.littlewandlelettersandsounds.org.uk/resources/for-parents/ 



 

 
 

 

The Year R Curriculum  

 

In September 2021, the DFE introduced a new Early Years Curriculum . This has 
now been running successfully for the past year. The teachers and teaching 
Assistants are fully trained and highly skilled in their understanding of the 

reviewed curriculum  

 

 If you have any questions about the Year R curriculum, please do speak to Mrs 
Ditchfield  for more information.  

 

 

 Year R baseline  

The new Year R Baseline also started in autumn 2021 and will happen again for 
the coming year.  

This is where your child will take part in set tasks within the first 6 weeks of being 
in year R .  

These tasks are the same for every Year R child across the country.  

 

 We will send out more information about the new curriculum and the baseline  
in September  



 

Partnership with Parents, Carers and Grandparents 

 

We welcome and value our partnership with parents and recognise that it is only by working 
together that we can achieve the very best for the children. 

Now that we are coming out of the Covid restrictions, we work to welcome parents into school to 
help in a variety of ways, giving the children the  benefit of their time, skills and experience.  

Parents or grandparents can volunteer to help with: 

Hearing children read in the mornings from 8.30-9.00am 

Attending school trips 

Help in the classroom 

Running after-school clubs 

For any unsupervised role in school , you would need a DBS check,  and we would ask you to 
give us the name of a referee and invite you in for a short informal interview. This is to 

ensure that expectations and details about our safeguarding  policies an be shared.  

 

 

FINALLY, if you have read all of the above in one go; Well Done!! 

I hope it answers some questions, but it may also have raised some others.  

 

Please contact me, Mr. Peterson (Headteacher) if you would like clarification on any matter.  

Please visit https://www.bitterneceprimary.net/ for further information about the school. 

 If you would like the website translated into your home language—please go to the home page  
of the website and on the left hand side is a Google translate button where you can select the 

language you want.  

 

I look forward to welcoming you to the Bitterne CE Primary community and working with you for 
the benefit of your child over the coming years.  

 

 

https://www.bitterneceprimary.net/


 

‘Love, Trust, Forgiveness’ 


